
WELCOME to SMART SCHOOL! 

 
 
Whether you are a SAS veteran or a new student, please read this thoroughly. 
 
Then really read it (I know you all are sneaky and skim!) 
 
We are all very excited for this next semester of SmArt School. We are excited to work with you 
and grow with you as we wind our way through the wild world of picture-making. 
 

SAVE THIS DOCUMENT 
 
You will need to refer back to this document for access links for other classes, for monitoring 
and for the guest visits.  
 
Save this document and save time! 
 
 
NEED HELP? 
 
Most questions are answered below, or resourced well with links. 
 
And, I, Marc, am always here to help! 
 
Non-urgent help can go to smartschoolmarc@gmail.com 
Once a year this email has issues, marc@marcscheff.com is a good backup. 
 
With more urgent needs, text me. 
Do not leave a voicemail. 
Texting me your name and particular issue will get a very fast reply. 
 
415.336.6272 
 
 

   

mailto:smartschoolmarc@gmail.com
mailto:marc@marcscheff.com


CLASS SCHEDULING/CALENDAR 

 
 
School Calendar 
 
All classes, except for Rebecca’s, will run first week of March to the first week of June. 
 
You can see the full schedule here: 
 
https://www.smarterartschool.com/teachersclass-times-spring-2020.html 
 

MISSED DAYS / MAKE-UP DAYS 

 
If conflicts arise for an instructor, we always schedule a makeup class at the end of the 
semester. Your teacher will alert you as to when their makeup class will be scheduled at the end 
of the semester if needed. Marc and Daneen will also track make-up days if teachers need to 
add a class. We will NOT be posting these on the web site. Contact your teacher directly or their 
TA should you have a question. 
 
We do not schedule individual make-up classes for a student if they miss a class. 
We do not record classes. 
 
If you foresee missing a class or more than one, please speak with your instructor in advance to 
see if there’s an alternative solution. Those are determined on a case-by-case basis by each 
instructor. 
  

https://www.smarterartschool.com/teachersclass-times-spring-2020.html


JOINING CLASS 

 

GOTOMEETING 

 
GoToMeeting (GTM for short) is our screen sharing software, the backbone of SAS. 
 
Clicking a link will open or download GTM. 
 
When you click a link, let GTM install whatever and that’s it! Simple! 
 
TESTING YOUR CONNECTION. 
 
It’s a good idea to make sure your setup works well before your first time joining class. 
 
 

To test your GoToMeeting connection, click here.  
Click “Join a test meeting” to be sure. 

 
 
Audio trouble? Try here first! 
 
If you have basic questions about GoToMeeting, this is a great place to start: 
https://support.logmeininc.com/gotomeeting  
 
Everyone else, to make sure your setup works, log into your first class about 15 minutes early. 
I’ll be there to troubleshoot with anyone with issues. 
 
If you can’t find what you need, just email me. 
 
If you are having trouble and need help getting into a class that is running, please always text 
me since I won’t be looking at email during class. 
 

INTERNET ISSUES? THERE’S AN APP FOR THAT 

 
If your internet is down, there is a GoToMeeting App for most phones/tablets. 
 
We don’t support these specifically, but I will help out as much as possible if you get in a pickle. 
 
  

https://www3.gotomeeting.com/join/406552062
https://support.logmeininc.com/gotomeeting/audio
https://support.logmeininc.com/gotomeeting


REQUIRED HARDWARE AND SOFTWARE 

 
1. Headphones 

Have them! If you don’t have headphones, your mic will give off feedback when others 
talk. It’s a loop and we will have to mute you. :/ 

2. A hard-line connection to the internet 
This is THE optimal way to connect. If you can run a line from computer to router, do it. 
You can access the class via wifi, or mobile app. 
This is fine in 95.73% of cases. 
However, if your video or audio has issues, I have solutions, the first of which is to plug 
your machine directly into your internet router.  

3. Mac users may need the latest OS (at least Yosemite). Get it for free here. 
This is a little bit more of a rule than a guideline. 

4. Windows users, not a bad idea to have the latest OS either 
5. Microphone 

A built-in mic is usually all you need. 
You can find USB microphones on Amazon. 
If you’re an aspiring audiophile, I love love love my Blue Yeti 

 
 

SURVEY/MONITOR SPOTS 

 
Students fully enrolled in any class get one free survey spot. 
 
WEEK ONE, ALL CLASSES ARE OPEN TO ALL STUDENTS 
 
Please feel free to use the class links to come to any and all classes the first week. 
 
We will contact you the second week to officially get your choice for your survey spot. 
 
Then you will survey that one class for the semester. 
 
This semester, ALL students will be allowed to watch any of the special guest visits for ALL the 
other classes. I will send an email with dates towards the end of the semester. 

 

 
 

   

https://www.apple.com/macos/mojave/
http://amzn.to/2tjF0Ia
http://amzn.to/2ue5dcd


CLASS LINKS 

 
Just click the appropriate link below to join a class. 
 
If you get to class early, you will simply see a “waiting for organizer” screen. 
 
You should do just that, Marc will be there soon! 
 
Class links and dial-in info 
 

1. Winona’s Class 
Monday 4-7pm EST 
https://global.gotomeeting.com/join/144219597  
United States: +1 (669) 224-3412  
Access Code: 144-219-597  
 

2. Rebecca Leveille’s Gallery Focus 
Tuesday 11am-2pm EST 
https://global.gotomeeting.com/join/606879765  
Dial in option: +1 (571) 317-3122  
Access Code:  606-879-765 
 

3. Marc’s Illustration 101 
Tuesdays 3:30-6:30pm EST 
https://global.gotomeeting.com/join/244831861  
Dial in option: +1 (646) 749-3112  
Access Code: 244-831-861  

 
4. Marc’s Bootcamp 

Wednesday 9am-12pm EST 
https://global.gotomeeting.com/join/127600253  
Dial in: +1 (312) 757-3121  
Access Code: 127-600-253  
 

5. Greg Manchess’s Class 
Wednesdays 1-4pm EST 
https://global.gotomeeting.com/join/437094325   
Dial in: +1 (571) 317-3122  
Access Code:  437-094-325  

 
6. Donato’s Class 

Wednesdays 4:30-7:30pm EST 

https://global.gotomeeting.com/join/144219597
https://global.gotomeeting.com/join/606879765
https://global.gotomeeting.com/join/244831861
https://global.gotomeeting.com/join/127600253
https://global.gotomeeting.com/join/437094325


https://global.gotomeeting.com/join/597255565  
Dial in option: +1 (408) 650-3123 
Access Code: 597-255-565 

 
7. Scott’s class 

Wednesdays 8-11pm EST 
https://global.gotomeeting.com/join/790585869  
Dial in option: +1 (872) 240-3311  
Access Code: 790-585-869  
 

8. Dan’s Class 
Thursdays 4-7pm EST 
https://global.gotomeeting.com/join/669677685  
Dial in option: +1 (872) 240-3412  
Access Code: 669-677-685  

 
 

FILE SHARING and HANDING IN YOUR WORK 

 
Many instructors use Dropbox. You can sign up for Dropbox free here. 
 
Each instructor will be sharing files according to their preference. They will contact you with a 
dropbox invitation or they will simply ask you to email them images before class. 
 
Marc will have access to any Dropbox folders and can help in case of emergencies. 
  

https://global.gotomeeting.com/join/597255565
https://global.gotomeeting.com/join/790585869
https://global.gotomeeting.com/join/669677685
https://db.tt/Pooj6W2s


FACEBOOK 

 
We have a Facebook group JUST for you! Join, share your work with others, ask for feedback, 
humblebrag your wins. We’ve had a lot of students get into big annuals and we love to see that 
here! 
 
Go here and join! 
You will be asked for a password.  
The password is smartestartist2019 
 
If you don’t get added within a day, please email me, tell me your FB name and I’ll approve. 
 

WHAT NOW? 

 
Your instructor will email you approximately one week before the course with any materials you 
need to have, or reading you should do, and a set of expectations for their course. 
 
Other than that, keep drawing and painting, every day, and we’ll see you soon! 

https://www.facebook.com/groups/smarterartschool/
mailto:smartschoolmarc@gmail.com

